Welcome, the
webcast will start
shortly.

Preparing a case for legal intervention
Delivered by the Attendance Team
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Session AIms

To be able to complete a
comprehensive and effective evidence
pack where legal action is identified as
the most appropriate course of action

To be able to complete a
comprehensive and effective witness
statement

To understand the role of school staff in
legal action and how to provide
evidence in the magistrate's court

To understand how the level of
evidence provided will impact the
charge and therefore disposal

To highlight changes that we have
made to the process
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PROSECUTION PERIOD TIMELINE

Start to end must not be longer than 26 weeks (including school holidays) END of prosecution
START of period (either date)
prosecution ensuring letter to
period 1 week parent has been sent
Eiving
parent
6 week period of poor “”:;f;‘: 2to 4 week
st ® optional internal
attendance (or when mesting Up to 6 week period of fast track | ptio od '
1 criteria is met) I , review perio
| |
— 4 | | Y
Invitation letter Initial Review Optional
sent to advise meeting meeting internal
of fast track review
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Prosecution Period continued

Legal criteria met

Legal letter sent

Initial meeting held
Review meeting held
Prosecution Period
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Prosecution Process

There has been further unauthorised absence (15% or more unauthorised absence during the prosecution
period) school to close the Fast Track and refer the case to the Attendance Team for prosecution

School completes the Application to Prosecute form and contacts the Attendance Team within 10 days of
fast track review/offer of meeting. An AEO will review the case with you and provide advice on how to
proceed

If the case is appropriate to proceed you will be advised to send written notification to all parents and
complete the prosecution pack. This will need to be submitted to the Attendance Team within 3 weeks of

the case management call

Once the full pack is received an allocated AEO will review the submission and ensure it is court ready.

They will complete the legal assessment form and take it to the Application to Prosecute Panel with the

Attendance and Entitlement Manager. It is at this panel that the final decision on whether to proceed will
be made along with the prosecution charge.

Liaison with the courts to produce and issue court summons, parents summonsed to court and full
disclosure of all evidence at outset




NEW CHANGE
Do not complete the prosecution pack or send
that final notice to parents that they will be

prosecuted until you had a case management
conversation with the Attendance Team. The AEO

you speak to will be able to support you with
completing the pack and that it Is appropriate to

proceed.




Prosecution Packs

Which documents make up a How the pack should be
prosecution pack collated and sent
Application to Prosecute « Each exhibit must be labelled

S566 — Head Teachers on all pages

Certificate « Each document needs to be
39 — Witness Statement and scanned in and attached as a
accompanying exhibits e bl e e
Year to Date (YTD) straight)

herringbone « Emall the pack to

csattendance @norfolk.gQVaiiis
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Please fully complete all sections following your decision to refer to the LA Attendance Team. Please
call the team on 01603 223681 within T days of the decision to refer to the Local Authority for

prosecution.

School Mame

Narfolk High School |

Pupil Mame EStzven Smith

Diate of birth 20/01/2008

MIF Male

Ethnicity British

*¥ear Group 10

Religion Christian

First languape English

Specify SEND Ni&

category, if

applicakle
Parent Detzils: This should include details of any adults in the household or thoss with parental rezponsibility
Full name Date of Address Relationship | Included ¥/NT i no

birth to pupil give reasons.
Wr Stanley Smith QRM2M97E | 5B Barker Strest, Father Y
Badersfield, NR10 50U
W5 Sharon Brown Mot known | In prison Mather M —in prison

0] uoneol|ddy

Has the child of concern got any siblings at your school or any other Morfolk School? If yes, please include
their names below. You should contact the sibling's schools as you should complete fast track together if
sttendance concemns spread across siblings. This would be considered best practice and provids 3
consistent message to all parents.

Sibling detsils:

Name Claire Smith

Date of birth 270412018 [ ¥eargroup [ 2

School

Echool: | Norfolk Primary

Echool contacted Date: | QE/D42018
sttendance - 24% - iliness recorded

-

Mestings with Early intervention attendance mesting held with Ms Griffiths. kr
parents Emith, and Stewven an 28/08/2012

In house support Support with re-engagement plan was offered, along with incentives.
2q time table HIVE support room was also made available along with time-out card
changes, school 1o year office, or HVWE. Steven is sllowed to move to lessons sarly.
PS4 time out Steven sllowed free use of breakfast club each moming.

card, mentoring

Is the pupil Breakfast Cluk in HIVE =ach moming funded

eligible for Pugpil Support given in HIVE support reom by Attendance Officer and

Fremium and if sa
how has this been

Nurture lead
Access to resources in HIVE such as stationary, computers/intemst

used to support and printers

the pupil?

Referral ta Historically with Thurlow Houss, file had besn closed so Father told
Healthy Child ta go back to GF for new referral. Due to Stewen going missing the
Frogramme referral was stepped up to 3 CP1. Crisis team rang Father to say they

could not sccept the referral as he need a physical assessment as
the M&N. Steven refused to attend. so Father contacted GP who told
him to ring 111. Father explained the situation and they put an urgent
referral to children’s services social care. Father then got 3 voicemail
on 15/10/2018 10 =ay that a= he is unrzachable the case would be
closed.

Family suppart
plan

Early help have helped in the past and this was escalated o the
int=nsive support t2eam — Steven began to engage towards the end of
this and it was then passed back to Thurlow House. Social worker
S558s5Ment.

Referral to
outside spencizs

Father has contacted Thurlow House for support due to previously
wiorking with thern — they advised to s=e GP for 3 new referral.
‘Warker from Prospects has warked with Steven. COngoing Social
‘Worksr assessment.

What efforts has
the parent made
to ensure the
pupil’s regular
attendance at

Mr Smith has contact school when he has issues with getting Steven
to school and says he is refusing. Good Communication between Mr
Emith and school. Mr Smith has sttended an early intervention
attendance meeting and both fast track mestings offered. Mr Smith
has spoken fo Thurkew houss for support and contacted the GP for

due to chicken paox

o|dwex3 a1n2aso0.id

1. Please detail what action has been underiaken to improve attendance prior to point of referral for
lzpal intervention:

Completed? | Please give gejgils. if the answer is no provide reasons why
YilN

Intervention

First day calling ki Contact made by behaviour managsr to Mr Smith when Steven does
not attend. Mr Smith contacts year office or Attendance Cfficer when

he has issued getiing Steven to school.

schoaol? support. Mr Smith has tried listening and engaging with Steven and
put in boundaries, but these have not worked. Mr Smith has been
gpen to support and asked for support.
Parents attended ¥iM
Date Held Parent 1 Parent 2
Initial Fast Track Mesting 080212018 | Yes M
Review Fast Track Mesting | 2R/03/2018 | Yes MiA
Internal Fast Track Meeting | MIA

\Whole school wamning letter sent home at beginning of academic
year sefting out attendance expectations. Attendance letter sent via
email rerninding of attendance expectstions 18/11:2018. Lettars sent
out regarding fasi-track meetings.

Letters sent home ki

I parent fully ki ¥r Smith made aware of any absences by schaocl. Truancy system
aware of used across whole school. Attendance Officer in contact with Mr
absences? Smith if Steven does not show up at school. Agreement mads
betwesn Mr Smith and school that Steven would leave to come to
school when he leaves for work and he is to stiend breakfast club.

170812021 — home visit by Attendance Officer
181002021 — Joint home vizit by Attendance officer and Safer
Schools Police Officer

Home wisit ki

S
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Attendance Team | Education GQuality Assurance,
Intervention and Regulation Service

Brief case outline including any mitigating or difficult family circumsiances:

Cwerall attendance last year was 83.28%, although this is partly due to Stewen being eligible to attznd
schoaol during the natfienal lockdown but choosing not to.

Steven attended school for the first 3 days of this term in this academic year and then stopped attending.
This happensd previously in y=ar 8 but he then stiended well other than time off unwell. School made a
home visit after Father voiced his concems over his non-attendance and attitude towards attending school
and his lack of engagement. A re-engagement plan was offered with incentives given and support put in
place such as being allowed to work in HIVE, having a tims out card to the year office and to mowve out of
l==sons early to avoid crowds. Steven has started to become a school refuser, giving no reason for not
wanting to come to schagl Steven has been offered a part time timetable prior to fast track starting but this

2
Attendance Team ! Education Quality Assurance,
Intervention and Regulation Service
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has failed due to non-attendance. Steven has gone missing fram home and had to be reperted missing to
police. Missing children have been involved with this. Steven has started fo spend a lot of time in his
bedroom, has besn struggling with personal hygisne — often sleeping in his clothes, and does not engage
with his father. Steven has previcusly had support through Thurlow House, but his file has been closed so
they advised Father to call the GF for a new referal. Due to Steven going missing the refemal was
stepped up to CP1 but the crisis t2am rang Father to explain that Steven would nesd 3 physizal
assessment at the local hospital for the referral to go through. Steven would not engage with this so father
called 111 and they put in an urgent referral to children's service social care. They have since lefi a
voicemail message to father saying due to not being akble to contact him, they have closed the cass.

Steven continues to refuse to come to school. On eccasion he tells father he has left for school but never
arrives. School communicates daily with father on whether he has armived at school or not and informs
father if he has not arrived and if he has arrived but then walked out of the school grounds. Steven is siill
not giving and reason for his school refusal and is not engaging with support offered at school.

The child lves within the 2£3 mile limit
and iz not enfitled to tfransport to school

es

The child ives outside the 2 mile limit
and has transport paid by the LEA (If
50, please state how this is provided,
=0 bus pass, tax, petrol allowance]

The child fves outside the 2mile limit
but is not entitled to transport to school.
{If 2, please specify why this is, en
parental preference)

Nao

Parent Factors

| parent able fo exercise control of
child?

*es — Father puts in boundaries and takes sway electronic
=guipment. Father has brought him to school in the car on
occasion to get him in but he will state she cannot physically
drag him to school.

|z parent zeeking and engaging with
help/advice? YWhat has been the
impact?

ez — Father reguested support with his non-attendance.
Contacted Thurlow Houss, 111 and the GP for support and
referrals.

What reasons for absences have
parents provided?

School refusal — possibly anxiety

That the child has no fixed abode, and
the parent proves—

{a) that he is engaged in a trade or
business of such a nature a= to require
him to travel fram place to place.(b) that
the child has attended at a school as a
repistered pupil as regularly as the
nature of that frade or business permits,
andie) if the child has attained the ags
of six, that he has made at least 200
attendances during the period of 12
months ending with the date an which
the proceedings wers instituted.

Diges parent provide medical evidence?

Mo - medical evidence needed to support absence, so far not

Signaturs: m@-ﬁ

Date: 05/04/2018

Full name and jokb title: Kate Griffiths, Head Teacher

forthcoming
Dig=s the parent reguirs the services of | No
3 franslstor?
Dioes the parent have any physical, Mone known
lzaming disability or mental healh
issues?
Is there evidence of parental Mo
drug/alcohol misuse?
Are there any housing or community Mo
is5ues?
|s the parent involved in offznding ar Mo

anti-social behaviour?

Are there any concerns sbout domestic
abuse in the home?

Historic — previous partner now in prison

Pupil factors

Is the pupil involved in drugfalcohol
misuse?

No

Is the pupil involved in offending or anti-
saocial behaviour?

Maybe - concerns that pupil may be being exploited during
missing episedes

|5 the pupil suffering or &t risk of any
form of sbuse?

Maybe - concemns that pupl may be being =xploited during
missing episedes

Is pupil 3 wictim or perpetrator of
bullying?

Mo — notin school

Iz pupil @ young carer? fso, haza
referral to Young Carers been mads?

No

Legal Defences

Diges the pupill have 3 medically
diagnosed recurring medical condition
and has evidence besn provided?

ADHDIAS D Autistic! DysleaciAsthmatic Tourette s Tics/Sensory
issues/Extreme Migraines/hay
fewver/Anxiety/Dyspraxia‘generally poor mental healh

\Were any of the absences dus to
religious observance?

No

3
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Attendance Team | Education Quality Assurance,

Intervention and Regulation Service
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S566 — Head Teachers Certificate

w Norfolk County ( OFFICIAL
;

 Make sure to edit the document to
b reflect your settings circumstances
 Ensure child and parent details are
Ed;’r[?gsiste[ed pupil at {a school as defined by the Education Act 19961 CO rre Ct

| hereby certify that the attached signed registration record is that which iz held by

Hn; .:mrtniscnild:a’nd_n_a_s‘_beensigneubymelortneperiod-: ° Complete 1 for eaCh parent

The school hold the following information as being parent /carer of the child with

eporsy o ersuin e AR el et o seno e This certificate should be accompanied

A ddress

by a attendance certificate showing the
— prosecution dates

i - Both the certificate and attendance

certificate (herringbone) should be
signed and dated by the
headteacher/principal on the same date



S566 — Head Teachers Certificate

Example

Norfolk

County Council

w Norfolk County Council
L

Certificate of Attendance {Section 566 Education Act 1998)

This form is to be signed by the Headteacher or Principal of the Education Establishment.

Thiz will be used in legal action under Section 444 of the Education Act 1996 relating to
the non-attendance of a registerad pupil at the schoal.

| hereby certify that Steven Smith (born: 30/01/2005) and residing at said address 59
Barker Street, Badersfield, NR10 5DU is a registered pupil at Morfolk High Schoeol (a
school as defined by the Educafion Act 1996).

| hereby cerify that the attached signed registration record is that which is held by
Morfolk High School for this child and has been signed by me for the period 01/01/2019
And 05/04/2019

The school hold the following information as being parent /carer of the child with
responsibility for ensuring the child’s regular attendance at school:

MName: Mr Stanley Smith

Address: 59 Barker Street, Badersfield, MNR10 SDU
Relaticnship to the child: Father

Declaration:

| am the Headteacher of Norfolk Pimary Academy. | hereby cerdify that the
information given in these documents is true fo the best of my knowledge and belief.

The information has been extracted from Steven Smith's register of attendance.

Dated this 4th day of May 2019

S

Signature Mame (Printed) KATIE GRIFFITH51

OFFICIAL

OFFICIAL

Steven Smith: Attendance
Pupil Attendance

| Herringbone Steven Smith 01/01/2019 to 05/04/2019 |
Mon Tues Wed Thur Fri
01/01/2019 - N 1 1
08/01/2019 1 A N 1 1
15/01/2019] A\ A N 1 1
22/01/2019] A\ 00 00 00 N
29/01/2019) A\ A N N /\
og/o2/205[ I 00 N = |
11/02/2019] A\ U\ u\ Ly L\
18/02/2019|  ## #i #i #H ##
25/02/2019) A\ U\ N N N
04/03/2019| N\ A N Ly 00
11/03/2018| ©O U\ N 00 00
18/03/2019| JoO 00 N N 00
25/03/2019 - L\ N N u\
01/04/2019 A N .
08/04/2019|  ## #i #i ## ##
15/04/2019
22/04/2019
29/04/2019
04/05/2019
E 5
04/05/2019

=




S9 - Withess Statement

»Norfolk County Coundi
Statement of Witness
ttttttttttt - Full name of allocated officer
: il job ti
Age of Witn Over 21

This statement (consisting of X pages each signed by me) is true to the best of my
knowledge and belief and | make it knowing, that if it is tendered in evidence, | shall be
liable to prosecution if | have willfully stated in it anything which | know to be false or do
not believe 1o be trug”

1. Parent name is the parent of child name who was born on XX/XX/XXXX. S/He is
XX years old, a child of compulsory school age and not a registered pupil at any
school.

2. The Local Education Authority believe that it is expedient that Child Name attends
school.

gnature of Witness Dated

» The witness statement must be written by the member of

staff who completed the work with the family. If the
member of staff has left it may need to be completed by a
senior member of staff or by 2 separate officers if case
has changed hands.

Your involvement prior to prosecution period is relevant
information but can not be exhibited or dated. We can
only refer to the month and year.

All letters and documents sent or received during the
prosecution period are considered as exhibits. They will
be referred to in the witness statement and therefore
numbered as individual exhibits accordingly. This is done
by using the statement writers' initials and numbering
from XX01 upwards.
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:l Norfolk County Council

Statement of Witness

Statement of: - Katie Griffiths
Of: - Head Teacher of Norfolk High School
Age of Witness: - Over 21

“Thiz statement (consisting of 4 pages each signed by me) is true to the best of my
knowledge and belief and | make it knowing, that if it is tendered in evidence, | shall be
liable to prosecution if | have willfully stated in it anything which | know to be false or do
not believe to be frue”

1.

Mr Stanley Smith is the parent of Steven Smith who was boern on 30/01/2013. He is
14 years old, a child of compulsory school age and a registered pupil at Norfolk High
School. The pupil lives at 59 Barkers Street, Badersfield, NR10 5DU and this is 1.1
km from the school and within expected walking distance. Mother is in prison and is
therefore not included in this process. Father has given permission to the school for
nan to be included and communicated with regarding Sieven and his attendance and
therefore nan attends meetings and agrees timetables if Father is working.

Steven's attendance has been a concem since joining the school in September. &,

number_of supportive measures have been offered to improve attendance by myself
and the school team, such as meetings and discussions with Father and Steven
informally. Aftendance supportive meetings and a previous Fast Track in the last
school year. This school year Steven has been offered a varied fimetable removing
her from lessons he identified as causing anxiety, art, music, and drama. He has also
trialed a form tutor change to be with a larger group of friends and a reduced timetable
in school to help build resilience and confidence. Letters regarding Stevens
attendance were sent to Father on 06/10/2021 and 19/10/2021.

The school uses the Fast Track to Attendance model to improve attendance in
conjunction with the Local Authority. As none of the above inferventions had resulied
in improved attendance, Steven was entered into the Fast-Track process.

On 09/12/2018, | sent Mr Stanley Smith an invite letter to attend an Initial Fast Track
to Attendance Panel meeting along with Stevens current herringbone. (Exhibit KG01)

A joint medical protocol request was sent to Dr ABC at the Morfolk and MNorwich
Hospital as the school had received a letter inviting Steven to see the Clinical
Psychologist The aim to get further information and support in helping to improve
Steven's attendance at Norfolk High school. Medical letters from Dr ABC and Dr DEF
have been provided by the family to the school and Steven remains under review with
DOr DEF. (Exhibit KG02)

Crimi
edures Rules 2005, rule 27.1

§. The Initial Fast Track meeting was held on 12/01/2019 The meeting was atiended by

me, Mrs X Attendance Officer, Mrs B Schoel SENCo, Mr Stanley Smith Father, Mrs
Janet Smith Nan and Steven. Steven’s attendance level was 20% at the time of the
meeting. Steven's attendance was discussed, around his anxieties and the reason for
school refusal. When in school Steven and family report that he is fine and has a
positive school experience and iz academically able to achieve. This is supported by
my own experience with Steven in scheol, he is chatty, smiley and engaged, this is
also reported by class teachers. Once Steven arrives in school he presents with no
medical needs or displays anxiety. Steven has been supporied in school with the
Matthew Project session on a one-te-one support basis in school, of which Sfeven
attended 4/6 offered sessiens and then refused the service. Steven does nof seek any
support once in school and lessons. A referral to Peint One was made in May 2013
and Steven has been given the Kooth and Chat health support details to use, whilst
on the waiting list. Steven was seen by the Clinical Psychologist Or ABC in December
2018 and following the advice a part time plan was given to Steven for one hour per
day, with some lessons in the SEN hive and some in class, building and increasing
weekly, this was agreed in the fasi-track meeting as the letter was received that week
(exhibit KG03). Steven had during many previous conversations and support sessions
identified lessons that heighten his worries, therefore if the planned fime included
these lessons Steven was offered the Hive to woerk on google classroom and access
SEHN support. The plan was for 9-10am daily, to allow Steven to attend and then leave
with a sense of achievement and work on missed lessons during the afiernoon
increasing weekly. Steven was informed in the meeting when the plan was agreed
that work must be completed on google classroom, or pronated whin the hive to
complete on paper and return, as part fime in school but must keep up with missed
lessons. An aftendance target of 100% attendance was set for the reduced plan
agreed, with an action plan to improve Steven's attendance. It was agreed that a
review meeting would be held on 03/03/2019. The minutes of the meeting were signed
by me, and the school staff present. A copy was given to Mr Stanley Smith to take
away and read and sign due to a clash in appointments for Steven with Breaking
Barriers, therefore not time to read at the end, along with a copy of the highlighted
plan for lessons and HIVE time for 3 2 weeks. (Exhibit KG04)

. The meeting notes signature page was refurned on 21/01/2019, they were signed by

Father, Man and Steven and dated as 19/01/2019. Despite being in the fast-track
meefing and agreeing at the time with the phased plan starting with one hour in school
and building weekly, nan wrote it was too fast and toc much and Steven have
commented that he would fry. (Exhibit KG05)

. The part time plan notes were also given that week fo Sieven to take home and return

signed for the agreed timetable, these were signed and returned with further comments
regarding the fimings being too long on 04/02/2019. (Exhibit KG0G)

. On 07/02/2019 the part time plan was reviewed and reduced to one hour per day as

Steven was not achieving this increase and Father and Man both felt one hour was
achievable, az seen on exhibit K06 comments. An email from Ereaking Barriers had
also been received fo suppert this. To help Steven achieve the plan and attend daily

Signature of Witness: Dated: 04/05/2019

ninal Justice Act 1

5.8; Magistrates Court Act 1980,

Rules 2005, rule 27.1



core lessons only, English, Math and Science were set, it was discussed this would
mean arriving at different times daily but as Steven is within schoaol walking distance
this was agreed. A fimetable with highlighted lessons to atiend was given and agreed
for Steven to follow. He was again reminded of his requirement to complete work when
not in school, either by google classrcom or print and hand it, it was reminded that
despite not having set time now in the hive planned, it was available if needed for
support. Father and Man both denied knowledge that this was a reguirement, they
asked that we print and provide all lessons for Steven to do at home, it was reiterated
that would not be possible, but Steven could still access the hive either before or after
the one-hour lesson if he wanted to print out work. (Exhibit KG07)

10, On 22/02/2019, | wrote to Mr Stanley Smith inviting him to attend the Review Fast
Track meeting. (Exhibit KG0S)

11. Due to Fathers working commitments and a medical appointment for Nan on
03/03/2019, it was agreed with Father the review meeting would be moved to the
070372022 via a telephone conversation.

12.The Review Fast Track meeting was held on 07/03/2019. The meefing was attended
by me, Mrs X Attendance Officer, Mr Stanley Smith Father, Mrs Janet Smith Nan and
Steven. A discussion of Steven's afiendance since the initial meeting was held and
we saw that Steven had not attended as planned initially the two hours, which was
therefore reviewed on 07/02/2019 and reduced to core lessons only one hour per day.
Since the review on 07/03/2019 for the 15 sessions planned, Steven had only
attended & sessions, 4 English lessons, 4 Science lessons and no Math's. Steven
reported the reason for not attending all lessons was due to not liking Math's and
wanting a seating plan change in English due to net liking her partner. This has been
looked at prior to the review meefing and discussed with Stevens class teacher, who
felt the seating arrangements were justified due to behaviour and dynamics of the
class and was aware of Stevens concern but did not see an issue with the current seat
and therefore made no changes. As Steven had further unauthorized absences, the
panel agreed that matter should be referred for consideration of prosecution. Steven
and Father both became very angry and upset during the meeting when the panel
decizion was made. Steven called the school “a shit hole and said she hates me, and
| am a dick head" and Father was upset that geing to court again would not help her
mental health or Steven's attendance and was angry that we were not supporting
Steven. The minutes of the meeting were signed by me and Mrs X at the end of the
meeting, howewver Mr Stanley Smith and Steven walked out before the meeting was
concluded and therefore the notes were not signed. A copy was given to Nan who
stayed in the meeting to take them home, sign and return. It was agreed with Man at
the end that Steven could confinue with one heour per day in core lessons to be
reviewed and increased gradually with an attendance target of 100%. (Exhibit KG03)

13. Since the meeting Nan has agreed an amendment fo the timings of 3teven's one hour
in school, due fo preferring to attend earlier in the day due to anxiety. They were
moved to accommodate this, but Man reminded Steven that he must attend Math's,
English and Science. Steven has affended more regulary, but not always for the
planned time agreed, choosing lgssons and still aveiding Math's, which he reported

Signature of Witness: | Dated: 04/05/2019

%

This statement complies with the Griminal Justice Act 1967 5.8; Magistrates Court Act 1830,
=5.54(3)(a) and 58; Criminal Procedures Rules 2005, rule 27.1

Wersion: 28 Auglst 2020

14.

15.

This statement complies with the Criminal Justice Act 1967 5.8; Magistrates Court Act 1080,
s5.54(3)(a) and 58; Crminal Procedures Rules 2005, rule 27.1

‘Wersion: 28 August 2020

in the meeting was because he dislikes the lesson. Due fo the improvement, it was
agreed with Steven that from 23/03/2019 he would add an additional hour per day to
the core lesson plan. Steven would be allowed to go home where lessens are spread
out due to living so close to the schoel, to add time in lessons without adding further
subjects currently. Steven has also been into the hive on one occasion to get further
support in how to access google classroom and prinfed some work to take home.
[Exhibit KG11)

A letter was received on 29/03/2019 to confirm that Steven is on the waiting list for
Thurlew House, following the referral from Dr AEG to Point One, whe then referred to
Thurlew House. (Exhibit KG12)

| enclose a copy of the record on contact with Mr Stanley Smith on days of Steven's
absences. {Exhibit KG13)

Signature of Witness: fary DAL Dated: 04/03/2019




Exhibit Labels

This is the exhibit XX01 referred to in » All letters and documents sent or received during
the witness statement of the prosecution period are considered exhibits.
............................................ They W|” be referred tO in the WitneSS Statement
giagtr?: d(XX/ eibesed and therefore numbered as individual exhibits
"""""" accordingly. This is done by using the statement
writers' initials and numbering from XX01 upwards.

This is the exhibit KGO1 referred to in

the witness statement of » Each page of every exhibit must be labelled
Katie Griffiths
Dated (04/05/2019) > Try to avoid covering up any of the evidence with

Signed  F6 the label




What happens next?

Your pack will be allocated to an AEO to
QA and ensure it is court ready, they will
consider the following-

Re-check that the prosecution period is
within legal timescales

Read through the S9-Withess statement
and accompanying exhibits to ensure
they are numbered correctly

Check for accuracy

They will check our records and LCS for
historic and current involvement that we
may need to consider

They will check siblings and parent
details

They will consider the evidential stage
test




School Attendance S444
Education Act 1996

» Section 444 (1). a parent is guilty of an offence
If their child fails to attend school regularly

» Section 444 (1A): a parent is guilty of an
offence if they know their child is failing to
attend school regularly, and fails to ensure the
child to do so

School attendance offences are criminal offences,

and the Local Authority must prove the case using

the ‘beyond reasonable doubt’ threshold based on
the evidence provided by the school

“w Norfolk

County Council



Section 444 — The child shall not be taken to have
failed to attend regularly at the school by reason of
his absence from the school if:

Q The absences were authorised by the Head teacher

The absences were due to the child’s iliness (sufficient
medical evidence is required)

The absences relate to religious observance for the faith
that the family belong to

The child lives more than 2/3 miles from the local school and the
local authority has failed to provide transport

If a parent is charged with the more serious S444 (1a) offence, they have an additional
defence if they can prove that they had reasonable justification for their failure to cause
the child to attend regularly. This is for the parent to prove but it is crucial that the Local
? NOrfolk Authority have evidence to show parental failure to secure attendance as well as
K County Council knowledge of the absence.




How we make our decision

Once the AEO is happy the pack is court ready they will list to discuss the case with the AEM at an
ATP panel, we will then consider the following-

« Based on the information available including consideration of any previous offences, history of
intervention and safeguarding concerns, is it in the Public interest to proceed with legal action?

» We will consider if the parent has been prosecuted before, what the charge was previously what
was the sentence imposed by court

» We will consider the age of the pupil

> If the pupil has any siblings? Is there attendance being impacted or could there be an impact in
the future?

» Has the parent(s) engaged
» We will consider the level of absence

 Level of prosecution proposed

» In order to secure a S1(a) conviction we must consider how the evidence demonstrates that the
knowledge and reasonable justification elements have been secured

« Education Supervision Order consideration

» All cases that we proceed with prosecution must be considered whether an ESO should be
sought

N
~»" County Council



The Magistrates Court




School Attendance and Prosecution

>

A total of 450 cases were recorded as entering the Fast Track process last academic
year, 69 prosecutions were conducted by the LA as a consequence of this process
School attendance offences are criminal offences

Cases are heard in the Magistrates Courts, currently 3 in Norfolk (Great Yarmouth,
Norwich and King’s Lynn)

Magistrates are lay people but receive legal advice from an impartial legal advisor in
court who ensures that the law is correctly applied

Parents can represent themselves in court or instruct a solicitor if they have been
charged with S444 (1)

Defendants can access a duty solicitor or may be entitled to legal aid if they have been
charged with S444 (1A) because the maximum sentence is 3 months custodial
sentence

School attendance cases are heard alongside other ‘private’ prosecutions such as
animal welfare, council tax evasion, fishing license and planning issues

The LA historically was always the second highest non-CPS court user after TV
licensing



First hearing in court

Guilty plea:
Prosecution outlines case

Defence solicitor/defendant give
mitigation

Magistrates decide sentence

School informed of court outcome

Case closed due to improved attendance

New intervention agreed if no
Improvement

Not guilty plea
Defence arguments set out
Trial fixed
Required witness agreed

Agree any additional evidence and timescales

School withesses informed

Additional evidence gathered and served

Trial

Magistrates hear live evidence from defence
and prosecution
Magistrates decide if defendant guilty or not
guilty
If found guilty, Magistrates impose
sentencing

Norfolk

% County Council




Preparing to come to court

Preparing to
come to court

Magistrates’
Court




Giving live evidence at trial

Things to consider:
« Knowledge of the case
* Dress

« Remember it is not personal and you are not on
trial. The Magistrates know you are at court in a
professional capacity

« Direct all your answers to the Magistrates and
speak loudly and clearly

« If you are unsure of how to answer a question,
simply state you don’t know or cannot recollect.

* You will usually be allowed to refer to your witness
statement

« The legal counsel, representative of the
Attendance Team and court staff are all there to
support and guide you through the experience

»" County Council



Magistrates Sentencing 4@ |
Guidelines Level 3 fine for & 5444

1 (parent fails to
secure regular
attendance at school)
Level 4 fine and/or 3
months for a S444 1a

> The sentencing council produces fa(llgﬂfggtelé[}?gv:ggmar
. . . |
sentencing guidelines for all offences attendance at school)
» They are based on the maximum and
minimum sentences as set out in law

» They are designed to assist Triable only
Magistrates in assessing the severity summarily
of cases and appropriate sentencing (means can only

» They are used to create consistency Offence range: be hear in
In sentencing across England S444 1 - Magistrates

» Magistrates can set outside of the Conditional court)
sentencing guidelines but must give discharge to
clear rationale for doing do Band C fine

S444 1a - Band A
fine — High level
community order

Norfolk

County Council




What happens after court?

We will always share the court outcome with schools
once the matter has concluded in court

The AEO has been the LA prosecutor in court will
often call you to discuss outcome and any agreed
actions or provide advice about how to move forward
following the court outcome

A Fast Track closing will not stop the requirement for
ongoing support and intervention. It can be several
months before a case in concluded in court. Schools
must be mindful about new interventions ensuring
that we are effectively planning and offering
continuing support to pupils and their families

If an ESQO’s has been considered appropriate at panel
the AEO assigned will be in touch to discuss how this
will progress. An ESO can run alongside a court
prosecution

“« Norfolk

» County Council




Further support and guidance
can be found at:

 School attendance - Schools
(norfolk.gov.uk)

If you have any further questions
that have not been answered
today, then please contact the
Attendance Team on 01603
233681 or at
csattendance@norfolk.gov.uk

“w Norfolk

County Council


https://www.schools.norfolk.gov.uk/pupil-safety-and-behaviour/school-attendance
mailto:csattendance@norfolk.gov.uk

